UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH HA TINH Doc 1ap - Tu do - Hanh phuc
S6: 252 /QD-UBND Ha Tinh, ngay 02 thang2 nam 2023
QUYET PINH

Cong bé Danh muc va Quy trinh ndi bd thii tuc hanh chinh
dwugrc stra doi, bo sung va bdi b6 thudc pham vi quan ly ciia nganh
Thoéng tin va Truyén thong ap dung trén dia ban tinh Ha Tinh

CHU TICH UY BAN NHAN DAN TINH

Can civ Ludt T6 chirc Chinh quyén dia phirong ngay 19/6/2015; Ludt sira
doi, bo sung mot s6 dieu cua Ludt T6 chire Chinh phu va Ludt T 6 chirc Chinh
quyén dia phirong ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NB-CP ngay 07/8/2017 ciia
Chinh phii vé sira doi, b6 sung mét s6 diéu cia cdc Nghi dinh lién quan dén
kiém sodt thii tuc hanh chinh,

Can cir Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 cia Chinh phii vé
thuee hién co ché mét civa, mot cira lién thong trong gidi quyét thii tuc hanh chinh,

Can civ Théng t s6 02/2017/TT-VPCP ngay 31/10/2017 ciia B trudng,
Chii nhiém Vin phong Chinh phit huong dan vé nghiép vu kiém sodt thii tuc hanh
chinh;

Can cir Thong tw sé6 01/2018/TT-VPCP ngay 23/11/2018 cua B truong,
Chu nhi¢m Van phong Chinh phu huong dan thi hanh mot. s6 quy dinh cia Nghi
dinh s6 61/2018/NP-CP ngay 23/4/201 & cua Chinh phu vé thire hién co ché mot
cira, mot cira lién théng trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cia So Théng tin va Truyén théng tai Vin bdn sé
1822/STTTT-TTHC ngay 30/12/2022 va y kién thong nhdt ciia S6 Khoa hoc va
Céng nghé vé Quy trinh ndi bé thi tuc hanh chinh tai Vin tai bin sé
2273/SKHCN-TDC ngay 30/1212022.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc va Quy trinh noi bo
04 TTHC duoc sira d6i, bo sung linh vyc Xuét ban, in va phat hanh; 02 TTHC
linh vuc Phat thanh - Truyén hinh va Thong tin dién tir; 04 TTHC bi bai bo (02
thu tuc hanh chinh cip tinh va 02 thi tuc hanh chinh cip huyén) linh vuc Xuét
ban, in va phat hanh thudc pham vi quan 1y ciia nganh Thong tin va Truyén
thong 4p dung trén dia ban tinh Ha Tinh.

Piéu 2. Giao SO Théng tin va Truyén thong chi tri, phdi hop voi Vin
phong UBND tinh (Trung tdam Cdong bao - Tin hoc tinh) va cac co quan, don vi
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lién quan can cur Quyét dinh nay, trong thoi han 05 ngay lam viéc, xay dung quy
trinh dién tir giai quyet thu tuc hanh chinh duoc stra doi, bo sung va bai bo trén He
thong thong tin dich vu cong truc tuyen caa tinh theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ban hanh; thay thé Danh
muc va Quy trinh ndi b 04 TTHC ¢6 s6 thir tr 09, 10, 11, 12 linh vuc Xuit ban,
in, phat hanh, 02 TTHC c¢6 s tht ty 01, 02 linh vuc Phat thanh, truyén hinh va
thong tin dién tir duge cong bd kém theo Quyét dinh sd 1924/QD-UBND ngay
24/6/2019 ciia UBND tinh; bdi bé Danh muc va Quy trinh ndi bo 02 TTHC sb
tht ty 13, 14 linh vyc Xut ban, in, phat hanh duogc cong bd kém theo Quyét
dinh s6 1924/QB-UBND ngay 24/6/2019 ctia UBND tinh va 02 TTHC c¢6 s thir
tw 01, 02 linh vuc Xuét ban, in, phat hanh duogc cong bd kém theo Quyét dinh s6
1925/Qb-UBND ngay 24/6/2019 ctiia UBND tinh cia UBND tinh.

Pi¢u 4. Chanh Vin phong UBND tinh; Giam d6c¢ So Thong tin va Truyén
thong; Giam dbc: Trung tdm Phuc vu hanh chinh céng tinh, Trung tdm Cong
béo - Tin hoc tinh; Chu tich UBND céc huyén, thanh phé, thi x4 va céac tb chuc,
ca nhan cd lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu Piéu 4;

- Cyc Kiém soat TTHC, VPCP;

- Chu tich, cac PCT UBND tinh;
-S6TTTT, S6 KH&CN;

- UBND céac huyén, thanh phd, thi xa;
- Chanh VP, PCVP Tran Tuin Nghia;
- Trung tdm PV HCC tinh;

- Trung tdm CB-TH tinh;

- Luu: VT, NC..

W




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

1 0)'% BAN NHAN DAN
TINH HA TINH

DANH MUC VA QUY TRINH NQI BQ THU TUC HANH CHINH BUQC SUA POI, BO SUNG VA BI BAI BO
THUQC THAM QUYEN GIAI QUYET CUA SO THONG TIN VA TRUYEN THONG TINH HA TINH
(Ban hanh kem theo Quyét dinh so /OP-UBND ngay  / /2023 cua Chu tich UBND tinh Ha Tinh)

PHAN 1. DANH MUC THU TUC HANH CHINH

A. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

Tén thua tuc Ky hiéu quy | Thai han Pija diém Phi, I€ phi | Cin cir phap ly quy dinh néi dung
TT N , N - ’e - A K e > R- R
hanh chinh trinh giai quyet thuc hién (néu co) Stra do6i, b6 sung
| | LINH VUC XUAT BAN, IN VA PHAT HANH (4 TTHC)
- Trung tdm Phuc - Nghi dinh s6 72/2022/NP-CP
vu hanh chinh ngay 04/10/2022 cta Chinh phu
cong tinh Ha stra ddi, bd sung mot sd diéu cua
Tinh - S6 02A, Nghi dinh s6 60/2014/ND-CP ngay
05 ngay lam | duong  Nguyén 19/6/2014 cua Chinh phii quy dinh
Y . viée, ké tu|Chi Thanh, TP vé hoat dong in va Nghi dinh sb
1|y phép| QT.XB-- | nhan | Ha Tinh; Khong | 252018/ND-CP ngay 28/02/2018
oat dong in PH.09 U ' A , g Y o
dt ho so hop | - Buu dién. cua Chinh phu stra doi, b6 sung mot
1 - Cong dich vu sO diéu cua Nghi dinh s
c@ng truc tuyén; 60/2014/ND-CP ngay 19/6/2014 cua
http://dichvucong Chinh phu quy dinh v€ hoat dong
Ahatinh.gov.vn in.
hodc - Quyét dinh 2291/QD-BTTTT



http://dichvucong.hatinh.gov.vn/
http://dichvucong.hatinh.gov.vn/

http://dichvucong
.gov.vn

ngay 09/12/2022 cua Bo Thong tin
va Truyén thong v€ viéc cong bod
thu tuc hanh chinh duoc stra doi, bo

04 ngay lam o . , e
Cép lai gidy vide. k& tu sung va thu tuc hanh chinh bi bai
2 | phép " hoat| QT-XB-I- ng.é)} nhan Nhu trén Khéng bo linh vuc xuat ban, in va phat
dong in ' PH.10 d0 1o so hGp hanh thud¢c pham vi chiic nang
' 18 ' quan ly cia B Thong tin va
03 ngay lam Truyén thong.
Xac nhan viéc, ké tu
3 |dang ky hoat le_)f 181_ - ngay  nhan Nhu trén Khong
dong in ' da ho so hop
1¢
X4c nhan thay 0,3A ngélzlx Iélg
déi théng tin| QT.XB-I- | YV¢& X€ ! X .
4 ding ky hoat PH 12 ngay. nhan Nhu trén Khong
dong in du ho so hop
C &
Il | LINH VUC PHAT THANH, TRUYEN HINH VA THONG TIN DPIEN TU (2 TTHC)
- Trung tdm Phuc - Nghi dinh s& 71/2022/ND-CP
p X vu hanh chinh ngay 01/10/2022 cta Chinh phu
Cap Glay A tinh Ha ) 2. 2 ~ L 4o ,
chimg  nhan 07 ngay 1am cong ln; a stra doi, bo sung mot so diéu cua
dine kv thu e K& tir Tinh - S0 02A, Nghi dinh s6 06/2016/ND-CP ngay
ang KY MU o1 prrHeT | VIS %€ W giong  Nguyén ) 18/01/2016 ciia Chinh phii v& quan
1 | tin hiéu truyén ngay  nhan |~ o 07 Tp Khong , Ay, )
hinh e TPT.01 dii hd so hop ‘I ann, ly, cung cap va su dung dich vu
. 2 . "t | Ha Tinh; phat thanh, truyén hinh.
ngoai truc tiép 1€ Buu dié . _
tir vé tinh. - buu dien. - Quyét dinh 2264/QbBb-BTTTT

- Cé)ng dich vu
cong truc tuyén:

ngay 07/12/2022 cua B Thong tin
va Truyén thong vé viéc cong bo




http://dichvucong thu tyc hanh chinh dugc sta déi,
hatinh.gov.vn bo sung linh vuc phat thanh truyén
hoac hinh va thong tin dién to thudc
http://dichvucong pham vi chirc ndng quan ly cua Bo
.gov.vn Thong tin va Truyén thong.

Stra doi, bo

oung - Gidy 05 ngay lam

chimg = nhan vide, ké tir

2 ?i?ln}%iéfi,ru tgﬁ QTTF];TTT I(;IZ&T ng.ay nhén Nhu trén Khong
oy e ' du ho so hop

hinh nudc 18

ngoai tryc tiép '

tur v¢ tinh.

B. DANH MUC THU TUC HANH CHINH BI BAI BO

1. Thii tuc hanh chinh cép tinh

TT

Tén tha tuc hanh chinh

Ki hiéu Quy
trinh

Ciin citr phap ly bai bé

LINH VUC XUAT BAN, IN VA PHAT HANH (02

TTHC)

bang ky st dung may photocopy

- Ngh} dinqh ) 72/2022/,NB‘—CP ngay 04/ 10/202,2 cua Chinh phu
stra doi, bo sung mot so di€u cuia Nghi djnh sO 60/2014/ND-CP
ngay 19/6/2014 ctia Chinh phu quy dinh vé hoat dong in va Nghi

1 |mau, may in c6 chic nang | QT.XB-I-PH.13
photocopy mau
Chuyén nhuong may photocopy

2 |mau, may in c6 chic nang | QT.XB-1-PH.14

photocopy mau

dinh s0 25/2018/ND-CP ngay 28/02/2018 cta Chinh phi stra doi,
bo sung mdt so dicu ctia Nghi dinh s6 60/2014/ND-CP ngay

19/6/2014 ctia Chinh pha quy dinh vé hoat dong in.
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- Quyét dinh 2264/Qb-BTTTT ngay 07/12/2022 cua B Thong
tin va Truyen thong vé viéc cong bd thu tuc hanh chinh dugc
stra d6i, bod sung linh vuc phét thanh truyén hinh va thong tin
dién tir thudc pham vi chitc nang quan 1y cua B Thong tin va
Truyén thong.

2. Thi tuc hanh chinh cip huyén

TT

Tén tha tuc hanh chinh

Ki hiéu Quy
trinh

Ciin cir phap Iy bai bé

LINH VUC XUAT BAN, IN VA PHAT HANH (02

TTHC)

Khai bao hoat dong co so dich vu
photocopy

QT.XB-1-PH.01

Thay dbi thong tin khai bao hoat
dong co s& dich vu photocopy

QT.XB-I-PH.02

- Nghi dinh s 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phu
stra d6i, bo sung mot s diéu cua Nghi dinh s6 60/2014/ND-CP
ngay 19/6/2014 cta Chinh pha quy dinh vé hoat dong in va Nghi
dinh sb 25/2018/ND-CP ngay 28/02/2018 ctia Chinh phu sira doi,
bd sung mot sé diéu cua Nghi dinh sé 60/2014/ND-CP ngay
19/6/2014 cta Chinh pha quy dinh vé hoat dong in.

- Quyét dinh 2264/QD-BTTTT ngay 07/12/2022 ctua B Thong
tin va Truyen thong vé viéc cong bd thu tuc hanh chinh dugc sira
d6i, bo sung linh vuc phat thanh truyén hinh va thong tin dién tir
thudc pham vi chirc ning quan 1y ctia B Thong tin va Truyén
thong.




PHAN II. NOI DUNG QUY TRIiNH NOI BQ THU TUC HANH CHINH

A. THU TUC HANH CHINH PUQC SUA POI, BO SUNG
I. LINH VU'C XUAT BAN, IN VA PHAT HANH
1. Cép gidy phép hoat dong in

1 KY HIEU QUY TRINH QT.XB-1-PH.09
2 | NOI DUNG QUY TRINH
2.1 | Piéu kién thye hién TTHC:

Diéu kién hoat dong cua co s in:

1. C6 thiét bi phu hop dé thuc hién mot hodc nhiéu cong doan ché ban, in,
gia cong sau in theo nhu céu, kha nang hoat dong cua co s¢ in ding vdi ndi
dung don dé nghi cap giay phép hoat dong in;

2. Co mat béng hop phap dé thuc hién ché ban, in, gia cong sau in;

3. CO chu so hﬁgu 1a to chirc (co quan nha m}’c'rc, t6 ch1'1:c chinh tri, to Chtrg:
chinh tri - xa hdi, t6 chirc chinh tri - xa hoi - ngh§ nghiép, t6 chirc xa hdi - nghé
nghi¢p, don vi su nghi€p cong 1ap, t6 chirc kinh € c6 chu so hitu 1a cong dan Viét
Nam) hodc ca nhén la cong dan Viét Nam; c¢6 nguoi dung dau la cong dan Viét
Nam, thuong trti hop phap tai Viét Nam, c6 nang luc hanh vi dan sy day du.

2.2 | Cach thirc thuc hién TTHC:
- Nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh Ha Tinh.
- Qua Buu dién.
- Qua Cong dich vu cong tryc tuyén cuoa tinh hodc qudc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn.

. A LA A . Ban Ban

2.3 | Thanh phan ho so, bao gom: chinh | sao
_ | bon dé nghi cip gidy phép hoat dong in theo mau X

BM.XBIPH.09.01.

Ban sao ¢6 chimg thyc hodc ban sao kém ban chinh dé doi
chiéu mot trong cac loai gidy chting nhéan dang ‘ky kinh
doanh, glay chu:ng nhén dang ky doanh nghiép, gidy ching X
nhan dau tu, gidy chimg nhan dang ky thué, quyét dinh thanh
1ap co s in déi V61 co sO in su nghiép cong 1ap.
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So yéu 1y lich ctia ngudi dimg diu co s& in theo mau
BM.XBIPH.09.02.

* Luru y khi nép ho so:

+ Néu nop hé so truec tiép tai Trung tém’Phu?c vu hanh chinh cong tinh, truong
hop yéu cau ban sao thi kem theo ban goc dé doi chiéu;

+ Néu ndp ho so qua Cong dich vu cong truc tuyén thi quét (Scan) tr bdn
chinh hodc ban ky so;

+ Néu ndp 7h0A‘ so' qua dwong buu di¢n thi ngp ban sao co chung thuc cua co
quan co tham quyeén.

2.4 | S6 lwong ho so: 01 bo.
2.5 | Thoi han giai quyét: 05 ngay lam viéc, ké tir ngdy nhan d hd so hop 1¢é.
Pia diém tiép nhin hd so va tra két qua giai quyét TTHC:
- Trung tdm Phuc vu hanh chinh cong tinh Ha Tinh (S6 02A - Pudng Nguyén
2.6 | Chi Thanh - TP Ha Tinh - tinh Ha Tinh).
- Cong dich vu cbéng truc tuyén cia tinh hoic qubc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn.
Co quan thue hién: Sé Thong tin va Truyén thong Ha Tinh.
57 Co quan c6 tham quyén quyét dinh: S¢ Thong tin va Truyén thong Ha Tinh.
" | Co quan dwoc ity quyén: Khong
Co quan phéi hop: Khong
2.8 | Poi twong thue hién TTHC: T6 chirc
29 Két qua gidi quyét TTHC: Gidy phép hoat dong in hodc Vian ban théng béo
"~ | khong du dieu kién cap giay phép.
2.10 | Quy trinh xir ly cong viéc
1T Trinh tu TriCh Thot | pidy mawKée qua
nhi¢m glan
1. Tiép nhan ho so. 9
g1 | chic/ca nhan hogc tir buu dién nhhan, hanh | (néu cé)"06 Vi hd

hoac qua Cong dich vy céng | Congchie | o0
truc tuyén cua tinh, quoc gia: | TN&TKQ
http://dichvucong.hatinh.gov.vn

so theo muc 2.3
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hoac http://dichvucong.gov.vn

2. Can bdo TN&TKQ kiém tra
hd so:

- Néu hod so day du, hop Ié thi
lam tha tuc tiép nhan hd so, hen
tra két qua cho to chirc, ca nhan
va yéu cau nop phi, 1& phi cho
Trung tdm (néu co).

- Néu hd so chua diy da hoic
khoéng hop 18 thi hudng dan bd
sung, hoan thién hoé so. Néu
khong bo sung, hoan thién duoc
thi tr chdi tiép nhan ho so.

Chuyén ho so vé Phong ‘Thong | Cong chire N ‘
B2 tin - Bao chi - Xuat ban| TN&TKQ, 0,5 Mau 05; ho so theo
(TTBCXB) - S& Thong tin va phong ngay | muc 2.3
Truyén thong giai quyét. TTBCXB
Xem xét tham dinh, xir 1y ho so.
- Trudng hop hd so khong du M3 .
diéu kién thi du thiao Van ban Mau 05
A . A A WA Du thido Giay phép
thong bao khong du di€u kién . . . 5
Y . . . Cong chuc hoat dong in hoac
cap gidy phép trinh lanh dao . , 2,5 \ . :
B3 X I duogc giao xur X du thao Van ban
phong xem xet ky nhay. ;A ngay R . N
‘ N A 1in 1y ho so théng bao khong
- Truong hop ho so du diéu kién dii didu kien cAp
thi du thao Gidy phép hoat dong Gidy phép ‘
in trinh 1anh dao phong xem xét '
Ky nhay.
Mau 05;
Dy thao Gidy phép
’ Lanh dao hoat dong in hoac
Xem xét, ky nhay két qua thuc o .., | du thao Van ban
B4 N Phong 1 ngay n , N
hién tai budc B3. thong bao khong
TTBCXB o
du diéu kién cap
giay phép (da ky
nhay).
Mau 05;
Ky duyét két qua giai quyét tha | . . .| 05 |Gidy phép hoat
B5 tuc hanh chinh. Lanh dao 56 ngay dong in hoic du

thao Van ban
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thong bao khdng
du diéu kién cap
giay phép (da ky)

Mau 05, 06;
: an thu; i4 3
Phat hanh van ban va chuyén \fan u’ G} v pheép 5 hovat
R . g Cong chirc 0,5 |dong in hodc Vian
B6 | Trung tdm Phuc vy hanh chinh . \ .
N PO \ dugc giao xtr | Ngay | ban thong bao
cong tinh dé tra két qua. A
1y ho so khong du diéu kién
cap gidy phép.
Mau 01, 06;
) 7 Gid Gidy phép hoat
B7 Tra két qua cho t6 chuc ca| Cong chiic hanh dong in hoac Van
nhan. TN&TKQ ; ban  thong  bao
chinh
khong du diéu kién
cap giy phép.
* Truong hop hé so' qud han it 1y, trong thoi gian chdm nhar 01 ngay trude
ngay het han xur Iy, co quan giai quyet TTHC ban hanh phieu xin loi va hen lai
ngay tra ket qua theo mau 04 va chuyen sang Trung tam phuc vy hanh chinh
cdng dé guri cho to chirc, ca nhan.,
* Trong qua trinh giai quyét ho SO nguoi co trach nhiém thuc hién can thuc
hién dong thoi cdc thao tdc tiép nhdn/chuyén/tra hé so, két qua gidi quyét trén
phan mém: http://dichvucong.hatinh.gov.vn véi cdc buéce trong quy trinh.
3 | BIEUMAU
=
Mau 01 Mau 01.docx
Giay ti€p nhan ho so va hen tra két qua
o]
Mau 02 Mau 02.docx
Phiéu yéu cau bo sung hoan thién ho so
]
Mau 03 Mau 03.docx
Phiéu tur choi tiép nhan gidi quyét ho so



http://dichvucong.hatinh.gov.vn/
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|ﬂ|j

Mau 04 Mau 04.docx
Phiéu xin 161 va hen lai ngay tra két qua

@j

Mau 05 Mau 05.docx
Phiéu kiém soat qua trinh giai quyét ho so

@ﬂ

Mau 06 Mau 06.docx
So6 theo do1 ho so

W]
BM.XBIPH.09.01 ‘ ’ ’ BM.XBIPH.09.01.doc
Don d€ nghi cap giay phép hoat dong in X
e
BM.XBIPH.09.02 BM.XBIPH.09.02.doc

X

So yéu 1y lich nguoi ding dau co so in

@H

BM.XBIPH.09.03 BM.XBIPH.09.03
Gidy phép hoat dong in

4 |HOSOLUU

Cac mau phiéu 01; 02, 03, 04 (néu c6); 06 luu tai Bo phan TN&TKQ cua SO
- | Thong tin va Truyen thong tai Trung tim Phyc vy hanh chinh cong tinh; Mau 01,
05 Iuu theo ho so.

- | HO so dau vao nhu muc 2.3.

Gidy phép hoat dong in hoic Vin ban thong bao khong du diéu kién cap gidy
phep.

H6 so dugc luu tai Phong Thong tin Bao chi Xuat ban thoi gian luu 05 nam. Sau khi
hét han, chuyén ho so xudéng don vi luu trit cua S& Thong tin va Truyén thong va luu
trir theo quy dinh hién hanh.
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2. Cap lai gidy phép hoat dong in

1 KY HIEU QUY TRINH QT.XB-1-PH.10
2 | NOI DUNG QUY TRINH
2.1 | Piéu kién thue hién TTHC: Khong
2.2 | Cach thirc thuc hién TTHC:
- Nop hd so truc tiép tai Trung thm Phuc vu hanh chinh cong tinh Ha Tinh.
- Qua Buu dién.
- Qua Céng dich vu cong truc tuyén cua tinh hoac quéc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn.
. A LA A, Ban | Ban
2.3 | Thanh phan ho so, bao gom: chinh | sao
_ | bon dé nghi cip lai gidy phép hoat dong in theo mAu X
BM.XBIPH.10.01.
Céc gidy to ching minh sy thay doi trong cac truong hop cu thé
_ | nhu: t€n goi cua co s in; dia chi tru so chinh, chi nhanh cua co «
sO in; loai hinh to chirc hoat dong cta co s in; thanh lap hodc giai
thé chi nhanh ctia co s& in va ngudi dimg dau co so in.
| Gidy phép hoat dong in (d0i véi trudng hop gidy phép bi hu y
hong).
* Luu ¥ khi nép ho so:
+ Néu nép ho so truc tié'p tai Trung tém Plzuc’vu hc}nh chinh cong tinh, truong
hop yéu cau ban sao thi kem theo ban goc de doi chiéu;
+ Néu nép ho so qua Cong dich vu cong truc tuyén thi quét (Scan) tir ban chinh
hodc nop ban ky so;
+ Né’Lf nop hé so qua duong buu dién thi nop ban sao co chung thuc cua co quan
co tham quyen.
2.4 | SO lwgng ho so: 01 bd
2.5 | Thoi han giai quyét: 04 ngay lam viéc ké tir ngay nhan da ho so hop 8.
26 Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:

- Trung tdm Phuc vy hanh chinh céng tinh Ha Tinh (S6 02A - Pudng Nguyén
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Chi Thanh - TP Ha Tinh - tinh Ha Tinh).
- Cbdng dich vu cong truc tuyén cua tinh hodic qubc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn.

2.7

Co quan thye hién: S¢ Thong tin va Truyén thong Ha Tinh.

Co quan c6 tham quyén quyét dinh: S¢ Thong tin va Truyén thong Ha Tinh.
Co quan dwoc ity quyén: Khong

Co quan phdi hop: Khong

2.8

Poi twong thue hién TTHC: T6 chic.

2.9

Két qua gidi quyét TTHC: G1ay phép hoat dong in hodc Van ban thong bao
khong du diéu kién cap lai gidy phép.

2.10

Quy trinh xir ly cong viéc

TT

Trinh tw Tréch Thoi | Biéu miu/Két qua
nhiém gian

Bl

1. Tiép nhan h so.

- Tiép nhan hé so truc tiép tir to
chac/ca nhan hoac tir buu dién
hoic qua Cong dich vu cong
truc  tuyén  cua  tinh:
http://dichvucong.hatinh.gov.vn
hoac http://dichvucong.gov.vn.

2. Can bo TN&TKQ kiém tra ) ,
hoso: — | nhan, | Gio hanh | Mau01: 02,03 (ncu
- Néu ho so day du, hop 1¢ thi Cong chirc | chinh c0); 06 va ho so theo
lam thi tuc tiep nhan ho so, hen TN&TKQ muc 2.3

tra két qua cho to6 chac, ca nhéan
va yéu cau nop phi, 1& phi cho
Trung tam (néu co).

- Néu ho so chua day du hoic
khong hop Ié thi huéng dan bo
sung, hoan thién hd so. Néu
khéng bo sung, hoan thién duoc
thi tir chéi tiép nhan ho so.

To chue/ ca

B2

Chuyén hd so vé Phong Théng | Cong chirc
tin - Bao chi - Xuit ban| TN&TKO, 0.5 ngay M3iu 05; hd so theo
(TTBCXB) - So& Thong tin va phong ’ muc 2.3

Truyén thong giai quyét. TTBCXB
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Xem xét tham dinh, xt 1y hd
SO.

- Truong hop hd so khong du
diéu kién thi du thao Van ban

Mau 05;
Dy thiao Gidy phép

thong bao khéng du diéu kién | Cong chirc hoat dong in hoac du
B3 | cép lai gidy phép trinh linh dao | dugc giao | 02 ngdy |thao Van ban thdng
phong xem xét ky nhay. xtr 1y hd so bao khong du diéu
- Truong hop hd so du diéu kien cap lai Gidy
kién thi du thao Gidy phép hoat phep.
doéng in trinh 1anh dao phong
xem xét ky nhay.
Mau 05;
Dy thao Gidy phép
e N g1k \ Lanh dao hoat dong in hoac du
B4 lﬁeé?t:fgug ]r;gay ket qua thye Phong 0,5ngay | thdo Vin ban thdng
s ' TTBCXB bao khong du diéu
kién cap lai giay phép
(da ky nhay).
Mau 05;
’ ) Gidy phép hoat dong
BS Ky duyét két qua giai quyét tha | Lanh dao 0,5 ngay in hoac du thao Van
tuc hanh chinh. So ’ ban thong bao khéng
du diéu kién cap lai
gidy phép (da ky).
Mau 05, 06;
Phat hanh van ban va chuyén \fan thu,, _Glay plvlep hovat dol}g
B6 | Trung tam Phuc vu hanh chinh Cong chu’c 0,5 ngay mA hOaci Vafl bal:l
cong tinh dé tra két qua. d,u o 8140 thgng -lA)ao A’khogg .‘}“
Xt 1y ho so dicu kién cap lai giay
phép.
Mau 01, 06;
’ w Gidy phép hoat dong
B7 Tra két qud cho t6 chuc cd| Congchic | Gio hanh | in hodc Vian ban
nhan. TN&TKQ | chinh | thong bdo khong du

diéu kién cép giay
phép.

* Truong hop ho so' qua han ik 1Y, trong thoi gian cham nhdr 01 ngay trudc
ngay hét han xur Iy, co quan giai quyet TTHC ban hanh phieéu xin loi va hen lai
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ngay tra két qud theo mdau 04 va chuyén sang Trung tdm phuc vu hanh chinh
cdng dé gui cho té chirc, ca nhan.

* Trong qua trinh gidi quyet hé so nguoi co trach nhiém thuc hién can thuc hién
dong thoi cdc thao tac tiép nhdn/chuyén/tra ho so, két qua giai quyét trén phan
mem. http://dichvucong.hatinh.gov.vn véi cdac buoc trong quy trinh.

BIEU MAU
o]
Mau 01 Mau 01.docx
Giay ti€p nhan ho so va hen tra két qua
@
Mau 02 Mau 02.docx
Phiéu yéu cau bd sung hoan thién ho so
o
Mau 03 Mau 03.docx
Phiéu tir choi tiép nhan gidi quyét ho so
o]
Mau 04 Mau 04.docx
Phi€u xin 161 va hen lai ngay tra két qua
w
Mau 05 Mau 05.docx

Phiéu kiém soat qua trinh giai quyét hd so

@j

Méu 06 Mau 06.docx
So theo doi ho so

W
BM.XBIPH.10.01 ‘ , , BM.XBIPH.10.01.doc
Pon d€ nghi cap lai gidy phép hoat dong in X
&
BM.XBIPH.10.02 BM.XBIPH.10.02.doc

X

Gidy phép hoat dong in

HO SO LUU
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Cac mau phiéu 01; 02, 03, 04 (néu c6); 06 luu tai Bo phan TN&TKQ cia SO
- | Thong tin va Truyen thong tai Trung tAm Phuc vu hanh chinh cong tinh. Mau 01,
05 Iuu theo hd so.

- | HO so dau vao nhu muc 2.3.

Gidy phép hoat dong in hodc Vin ban thong bao khong du diéu kién cap lai giay
phep.

H6 so dugc luu tai Phong Thong tin Bao chi Xuat ban thoi gian luu 05 nam. Sau khi hét
han, chuyén h6 so xudng don vi luu trlt caa S& Thong tin va Truyén thong va luu triv
theo quy dinh hién hanh.
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3. Xac nhan dang ky hoat dfong in

KY HIEU QUY TRINH QT.XB-I-PH.11

NOI DUNG QUY TRINH

2.1

Piéu kién thue hién TTHC:

DPdi véi co so in thue hién ché ban, in, gia cong sau in cac cac san phém
gém: MAu, biéu mau gidy to do co quan nha nudc ban hanh; hoa don tai chinh,
cac loai the, gidy to c6 san ménh gia hodc dung dé ghi ménh gia (khong bao
gdm tién) phai dap tmg cac diéu kién sau day:

1. C6 thiét bi phu hop dé thuc hién mot hodc nhiéu cong doan ché ban, in,
gia cong sau in theo nhu cau, kha ning hoat dong cta co so in va dang véi to
khai dang ky hoat dong co s in;

2. C6 mit bang hop phap dé thuc hién ché ban, in, gia cong sau in;

3. C6 chii 56 hitu 14 t0 chire (co quan nha nude, t0 chire chinh tri, t0 chire chinh
tri - xa hoi, t6 chirc chinh tri - xa hoi - nghé nghiép, t6 chire xa hoi - nghé nghiép,
don vi su nghiép cong 1ap, td chirc kinh t€ c6 chu s& hﬁ’u la cong dan Viét Nam)
hoac ca nhén la cong dan Viét Nam; c6 nguoi ding dau 1a cong dan Viét Nam,
thuong trd hop phép tai Viét Nam, c6 nang luc hanh vi dan su day du.

2.2

Cach thure thuc hién TTHC:

- Nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh Ha Tinh.

- Qua Buu dién.

- Qua Cong dich vu cong truc tuyén tinh hoic qudc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn

2.3

Ban Ban

Thanh phan ho so, bao gom: chinh sao

T khai ding ky hoat dong in theo mau BM.XBIPH.11.01. X

2.4

S6 lwong ho so : 01 bo

2.5

Thoi han giai quyét: 03 ngay lam viéc, ké tir ngdy nhan da hd so hop 18.

2.6

Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
- Trung tdm Phuc vy hanh chinh céng tinh Ha Tinh (S6 02A - Puong Nguyén
Chi Thanh - TP Ha Tinh - tinh Ha Tinh).
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- Cong dich wvu cong truc tuyén tinh hoic qubc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn.

2.7

Co quan thye hién: S¢ Théng tin va Truyén thong Ha Tinh.

Co quan c6 tham quyén quyét dinh: S¢ Thong tin va Truyén thong Ha Tinh.
Co quan dworc iy quyén: Khong

Co quan phoi hop: Khong

2.8

Poi twong thue hién TTHC: T6 chirc

2.9

Két qua giai quyét TTHC: Gidy x4c nhan dang ky hoat dong in hodc Vin ban
thong bao khong du dicu kién xac nhan dang ky hoat dong in.

2.10

Quy trinh xir ly cong viéc

TT

Tréach Thoi

‘A : Biéu miw/Két qua
nhi¢m glan

Trinh ty

Bl

1. Tiép nhan hd so.

- Tiép nhan ho so tryc tiép tir to
chic/cd nhan hoac tir buu dién
hoic qua Coéng dich vu cong
truc  tuyén  cua  tinh:
http://dichvucong.hatinh.gov.vn
hoac http://dichvucong.gov.vn

2. Can bo TN&TKQ kiém tra
hd so: / ‘
- Néu ho so day du, hop 18 thi | . . | hanh [ (néu c6); 06 vaho
lam thu tyc tiép nhan hd so, hen | T gTK chinh | sotheo muc 2.3
5 A 5 A Ja z A Q
tra két qua cho to chuc, ca nhéan
va yéu cau nop phi, & phi cho
Trung tdm (néu co).
- Néu hd so chua day da hoac
khong hop Ié thi huéng dan bo
sung, hoan thién hd so. Néu
khong bo sung, hoan thién duoc
thi tir chéi tiép nhan ho so.

T6 chire/ ca

B2

Chuyén hd so vé Phong Thong | Céng chirc
tin - B& chi - Xuit ban| TN&TKQ, 0,5 | Mau 05; ho so theo
(TTBCXB) - S¢ Thong tin va phong ngay | muc 2.3

Truyén thong giai quyét. TTBCXB
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Xem xét tham dinh, xir 1y hd so.
- Trudong hop hd so khong du
diéu kién thi dy thao Vin ban
thong bao khong du dicu kién

Mau 05; Dy thao
Giay xdc nhan

LoCx Ao 11 Cong chuc dang ky hoat dong
B3 C?]% fla;eﬁf(;hfl} rt]ﬂgh lanh dao duge giao xir | 1 ngay |in hoiac du thao
P g ky y s 1y ho so Van ban théng béo
- Truong hop ho so du diéu kién khong du diéu kién
th,i du thé(: Gié_y Xai.C nhffm dang chp gidy Xéac nhér{.
Ky hoat dong in trinh lanh dao
phong xem xet ky nhay.
Mau 05;
Dy thao Gidy Xac
nhan dang ky hoat
Xem xét, ky nhay két qua thuc Lan}} dao 0,5 d('),n g 1 Vhoac du
B4 hin tai buse B3 Phong ngay thao Van  ban
e ‘ TTBCXB thong bao khong
du diéu kién cap
giay xac nhan (da
Ky nhay)
Mau 05;
Gidy X&c nhéan
) ) dang ky hoat dong
Ky duyét két qua giai quyet tha | . . , 0,5 in hoac du thao
B SOy Lanh \ SN .
5 tuc hanh chinh. anh dao S0 ngay | Van ban tho‘ng bao
khong du diéu kién
cap giay xac nhan
(k)
Mau 05, 06;
" Gidy Xac nhan
. thu: y :
Phat hanh van ban va chuyén \fan u”, dang ky hoat dong
R . g Cong chirc 05 |. e 1
B6 | Trung tdm Phuc vy hanh chinh : , 5 in hoac Van ban
A , 2. 1A , duogc giao xir | Nngay N N
cong tinh dé tra két qua. A thong béo khong
1y ho so b 2 A
du diéu kién cap
giay xac nhan.
Mau 01, 06;
B7 Tra két qua cho to chic ca| Cong chirc h(; ﬁ] G}ﬁy ,Xéc nl}ém
nhan. TN&TKQ " | dang ky hoat dong
chinh |in hoic Van ban

théng béo khong
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du diéu kién cap
giay xac nhan.

* Truong hop hé so' qud han xit 1y, trong thoi gian cham nhdt 01 _ngay truot
ngay hét han xi 1y, co quan gidi quyét TTHC ban hanh phiéu xin 16i va hen lai
ngay tra ket qud theo mau 04 va chuyén sang Trung tdm phuc vu hanh chinh
cdng dé guri cho té chire, c& nhan.

* Trong qud trinh giai quyét ho SO nguoi co trach nhiém thyc hién can thuc
hién dong thoi cdc thao tac tiép nhan/chuyén/tra hé so, két qua gidi quyét trén
phan mém: http://dichvucong.hatinh.gov.vn véi cdc buée trong quy trinh.

BIEU MAU

@j

Mau 01 Mau 01.docx

Gidy tiép nhan ho so va hen tra két qua
]

Mau 02 Mau 02.docx

Phiéu yéu cau bo sung hoan thién ho so
o]

Mau 03 Mau 03.docx

Phiéu tir chéi tiép nhan giai quyét ho so
=

Mau 04 Mau 04.docx

Phiéu xin 16i va hen lai ngay tra két qua
@j

Mau 05 Mau 05.docx

Phiéu kiém soat qua trinh giai quyét hd so
2]

Mau 06 Mau 06.docx

S6 theo doi ho so
W

BM.XBIPH.11.01 BM.XBIPH. 11.01.doc
To khai ding ky hoat dong in X
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@ﬂ

BM.XBIPH.11.02 BM.XBIPH.11.02
Gidy x4c nhan dang ky hoat dong in

4 |HOSOLUU

Cac mau phiéu 01; 02, 03, 04 (néu co); 06 luu tai B6 phan TN&TKQ ctia S¢
- | Thong tin va Truyen thong tai Trung tim Phuc vy hanh chinh cong tinh; Mau 01,
05 luu theo hd so.

- Ho6 so dau vao nhu muc 2.3.

Gidy xac nhan dang ky hoat dong in hodc Van ban thong bao khong du diéu
Kién cap giay xac nhan.

Hf) s0 dugc luu tai Phong Thong tin Bao chi Xuat ban thoi gian luu 05 nam. Sau khi
hét han, chuyén hd so xuong don vi luu trir cua S& Thong tin va Truyén thong va luu
trtt theo quy dinh hién hanh.
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4. X4c nhan thay d6i thong tin ding ky hoat dong in

1 KY HIEU QUY TRINH QT.XB-1-PH.12
2 | NOI DUNG QUY TRINH
2.1 | Piéu kién thue hién TTHC: Khong
2.2 | Cach thirc thuc hién TTHC:
- Nop hd so truc tiép tai Trung thm Phuc vu hanh chinh cong tinh Ha Tinh.
- Qua Buu dién.
- Qua Coéng dich wvu cong truc tuyén tinh hoic qubc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn.
. A LA A, Ban Ban
2.3 | Thanh phan ho so, bao gom: chinh | sao
| To khai thay d6i thong tin dang ky hoat dong in theo mau y
BM.XBIPH.12.01.
2.4 | SO lwong ho so : 01 bd
2.5 | Thoi han giai quyét: 03 ngay lam viéc, ké tir ngay nhan di ho so hop 1¢.
Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
- Trung tdm Phuc vu hanh chinh cong tinh Ha Tinh (S6 02A - Pudng Nguyén
2.6 | Chi Thanh - TP Ha Tinh - tinh Ha Tinh).
- Cdng dich vu cong truc tuyén: http://dichvucong.hatinh.gov.vn hoic
http://dichvucong.gov.vn.
Co quan thye hién: S¢ Thong tin va Truyén thong Ha Tinh.
57 Co quan c6 thim quyén quyét dinh: S¢ Thong tin va Truyén thong Ha Tinh.
" | Co quan dwoc ity quyén: Khdng
Co quan phdi hop: Khong
2.8 | Poi twong thue hién TTHC: T6 chiic
29 Két qua giai quyét TTHC: Gidy xac nhén thay d(;),i thong tin dang ky hoat
"~ | dong in hoac Vian ban thong bao khong du dieu kién cap giay xac nhan.
2.10 | Quy trinh xir ly cong viéc
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T Trinh tw Tréch Thoi | Biéu miu/Két qua
nhiém gian
1. Tiép nhan h so.
- Tiép nhan hd so truc tiép tir to
chuc/ca nh@n hodc tir buu dién
hoép gua Cong dich vu cong truc
tuyén cua tinh:
http://dichvucong.hatinh.gov.vn
hodac http://dichvucong.gov.vn.
2. Can bo TN&TKQ kiémtrahd | wx . ,
50" Tochucled | i | Maw 01: 02,03 (néu
C : . nhan, \ I~ 3
Bl |- Néu hd so day du, hop lé thi| . , hanh | c0); 06 va ho so theo
. \ 2 NP Cong chuc .
lam thu tuc tiép nhan ho so, hen chinh muc 2.3
e L Ae s 2 oo o x| TN&TKQ
tra két qua cho t6 chuc, ca nhan
va yéu cau nop phi, I¢ phi cho
Trung tdm (néu co).
- Néu ho so chua day du_hodc
khong hop 1¢ thi hudng dan bo
sung, hoan thién ho so. Neu
khong bo sung, hoan thién dugc
thi tr choi tiep nhan ho so.
Chuyén hd so vé Phong Thong | Coéng chire i ‘
B2 tin - Bao chi - Xuat ban| TN&TKOQ, 0,5 Mau 05; ho so theo
(TTBCXB) - S¢ Thong tin va phong ngay | muc 2.3
Truyén thong giai quyét. TTBCXB
Xem xét tham dinh, xir 1y hd so.
- Truong hop ho so khong du Miu 05; dy thio
diéu kién: dy thdo Van ban thong A xde nhan d
bio khong dii didu kién clp gidy Gidy xac nhan dang
xac nhan trinh lanh .dao hon Cong chirc ky hoat djng in hogc
B3 o s 10 phong dugc giao | 01 ngay | du thao Vian ban
xem xet ky nhay. 1 1A A , A \
. s o .y ... | xulyhoso thong bao khong du
- Truong hop ho so du di€u kién didu kien cép gidy
thi du thdo Gidy xac nhan dang XAC nhéh.
Ky hoat dong in trinh l1anh dao '
phong xem xét ky nhay.
na | Xem xét, ky nhay két qu thyc Lgﬁ%fa" 0,5 hl\f[a“ 05
hién tai budc B3. g ngay | Dy thao Gidy xac
TTBCXB nhan dang ky hoat
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dong in hoac dy thao
Van ban thong béo
khong du diéu kien
cAp gidy xac nhan
(da ky nhay).

Mau 05;
Gidy X4c nhan ding
ky hoat dong in hoac

Ky duyét két qua gidi quyét thi | Lanhd 0,5
‘ ' thong bao khong du
dieu kién cap giay
xac nhan (da ky).
Mau 05, 06;
) Vin thu: <X . n o
Phat hanh van ban va chuyén| ' Gidy xac nhan dang
~ \ f Cong chiic 0,5 | ky hoat dong in hoac
B6 | Trung tdm Phuc vu hanh chinh . A A ;
cong tinh d% trd két qua dugc giao | NGAy | Van ban thong bao
' Xt 1y ho so khong du diéu kien
cap gidy xé&c nhan.
Mau 01, 06;
Gid Gidy x4c nhan ding
LA, 2 4 1A Cong chuc N ky hoat dong in hoac
B7 | Tra két qua cho to chirc ca nhan. TN&TKQ ha,nh Van ban thong béo
chinh
khong du diéu kién
cap gidy xé&c nhan.
* Truong hop ho so qud han xit Iy, trong thoi gian cham nhat 01 _ngay trudc
ngay hét han Xt Iy, co quan gidi quyét TTHC ban hanh phiéu xin 16i va hen lgi
ngay tra két qud theo mau 04 va chuyén sang Trung tdm phuc vy hanh chinh
cdng dé guri cho té chirc, ca nhan.
* Trong qua trinh giai quyét ho S0 nguoi co trach nhiém thuc hién can thuc
hién dong thoi cdc thao tdc tiép nhdn/chuyén/tra hé so, két qua gidi quyét trén
phan mém: http://dichvucong.hatinh.gov.vn véi cde buéc trong quy trinh.
3 | BIEUMAU
o]
Mau 01 Mau 01.docx

Gidy tiép nhan ho so va hen tra két qua



http://dichvucong.hatinh.gov.vn/

25

|Ej

Mau 02 Mau 02.docx
Phiéu y€u cau bd sung hoan thién ho so

@j

Mau 03 Mau 03.docx
Phiéu tir choi tiép nhan gidi quyét ho so

@

Mau 04 Mau 04.docx
Phiéu xin 161 va hen lai ngay tra két qua

|Ej

Mau 05 Mau 05.docx
Phi€u kiém soat qua trinh giai quyét ho so

@ﬂ

Mau 06 Mau 06.docx
So6 theo do61 ho so

T khai thay d6i thong tin ding ky hoat dong in
BM.XBIPH.12.01 W

BM.XBIPH.12.01.doc
X

@H

BM.XBIPH.12.02 BM.XBIPH. 12.02
Gidy xac nhan dang ky hoat dong in

HO SO LUU

Cac mau phiéu 01; 02, 03, 04 (néu co); 06 luu tai B6 phan TN&TKQ cia So
Thong tin va Truyen thong tai Trung tim Phuc vu hanh chinh cong tinh; Mau 01,
05 Iuu theo hd so.

Ho6 so dau vao nhu muc 2.3.

Gidy xac nhan dang ky hoat dong in hodc Vén ban thong bao khong du diéu
kién cap giay xac nhan.
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H§ s0 dugc luu tai Phong Thong tin Bao chi Xuat ban thoi gian luu 05 nam. Sau khi
hét han, chuyén ho so xuéng don vi luu trit cua S& Thong tin va Truyén thong va luu
trir theo quy dinh hién hanh.
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1. LINH VUC PHAT THANH, TRUYEN HINH VA THONG TIN PIEN TU
1. Cép gidy chirng nhan ding ky thu tin hiéu truyén hinh nwéc ngoai truc tiép

tir vé tinh

KY HIEU QUY TRINH QT.PTTH&TTPT.01

NOI DUNG QUY TRINH

2.1

Piéu kién thue hién TTHC: Khdng

2.2

Cach thire thuc hién TTHC:

- Nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong tinh Ha Tinh.

- Qua Buu dién.

- Qua Cong dich wvu cong truc tuyén tinh hoic qubc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn

2.3

Ban Ban

Thanh phan ho so, bao gom: chinh | sao

To khai ding ky theo mau BM.PTTH&TTDT.01.01. X

Ban sao c6 chung thuc hodc ban sao kém ban géc dé dbi
chiéu cac loai gidy to sau:

+ Gidy phep thanh 1ap hodc van ban phap ly twong duong d01
v6i cac t6 chuc quy dinh tai khoan 2 Diéu 29 Nghi dinh s6
06/2016/ND-CP ngay 18/01/2016 ctia Chinh phu;

+ Thé thudng tra hodc gidy to phap 1y tuong duong ddi véi
hd gia dinh, ca nhan nguoi nudc ngoai quy dinh tai Khoan 3
Diéu 29 Nghi dinh s6 06/2016/ND-CP ngay 18/01/2016 cua
Chinh phu;

+Van ban dang ky hoat dong cua khach san quy dinh tai
diém b khoan 4 Piéu 29 Nghi dinh s6 06/2016/ND-CP ngay
18/01/2016 cua Chinh phu;

+ Gidy phép cung cép dich vu phét thanh, truyén hinh tra tién
dbi voi doanh nghiép quy dinh tai Khoan 6 Diéu 29 Nghi
dinh s6 06/2016/ND-CP ngay 18/01/2016 ctia Chinh phu.

Béan sao c6 chung thuc hoac ban sao kém ban géc dé dbi
chiéu Vin ban thué, muon dia diém lip dit thiét bi trong
truong hop thiét bi khong duoc lap dit tai dja diém ghi trong
Gidy phép thanh 1ap, Gidy ching nhan dang ky dau tu, Gidy
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ching nhén dang ky doanh nghi¢p, Thé thuong trd, Gidy
phép cung cép dich vu phat thanh, truyén hinh tré tién.

* Luru ¥ khi nép ho so:

+ Néu nop hé so truec tiép tai Trung tém’Ph@{c vu hanh chinh cong tinh, truong
hop yéu cau ban sao thi kem theo ban goc dé doi chiéu,

+ Néu ndp ho so qua Cong dich vu cong truc tuyén thi quét (Scan) tir bdn
chinh hodc ban ky so;

+ Néu n,opqho so' qua dwong buu dién thi ngp ban sao co ching thuc cua co
quan co tham quyeén.

2.4 | S6 lwong ho so: 01 (bo)
2.5 | Thoi han giai quyét: 07 ngay 1am viéc, ké tir ngdy nhan di hd so hop 1é.
Pia diém tiép nhan ho so va tra két qua giai quyét TTHC:
- Trung tdm Phyc vu hanh chinh cong tinh Ha Tinh (S6 02A - Pudng Nguyén
2.6 | Chi Thanh - TP Ha Tinh - tinh Ha Tinh).
- Cong dich vu cong tryc tuyén: http://dichvucong.hatinh.gov.vn hoic
http://dichvucong.gov.vn.
Co quan thue hién: Sé Thong tin va Truyén thong Ha Tinh.
57 Co quan c6 tham quyén quyét dinh: S¢ Thong tin va Truyén thong Ha Tinh.
" | Co quan dwoc ity quyén: Khong
Co quan phoi hop: Khong
28 Poi twong thue hién TTHC: T6 chuc, ho gia dinh va ca nhan ngudi nude
"~ | ngoai.
Két qua giai quyet TTHC: Giay chimg nhan ding ky thu tin hi¢u truyen hinh
2.9 | nudc ngoai truc tiép tir vé tinh hodc van ban thong bao khong du diéu kién cap
gidy chimg nhan.
2.10 | Quy trinh xir ly cong viéc
T Trinh ty Tréach Thoi | Biéu miu/Két
nhiém gian qua
1. Tiép nhan hd so. 2
, - X , , | TO chuc/ ca . x
- Tiép nhan ho so tryc tiep tr 0|  han Gio | Mau01; 02,03
Bl |chac/cd nhdn hoic tir buu dién| . , hanh | (néu c6); 06 va ho
hodc qua Cong dich vu cong truc Cong chic | chinh | 5o theo muc 2.3
TN&TKQ ‘

tuyén cua tinh hoic quéc gia:
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http://dichvucong.hatinh.gov.vn
hodc http://dichvucong.gov.vn.

2. Can bo TN&TKQ kiém tra hd
SO.

- Néu hd so day du, hop 18 thi 1am
tha tuc tiép nhan hd so, hen tra két
qua cho té chiic, ca nhan va yéu
cau nop phi, 1 phi cho Trung tam
(néu co).

- Néu hd so chwa day du hoic
khong hop & thi huéng dan bo
sung, hoan thién ho so. Néu khong
b6 sung, hoan thién dugc thi tir
chéi tiép nhan ho so.

Chuyén ho so vé Phong Théng tin | Cong chirc
gy | Bdo chi Xuét ban (TTBCXB) - S¢'| TN&TKQ, | 0,5 Mau 05; ho so
Thong tin va Truyén thong giai phong ngay theo muc 2.3
quyét. TTBCXB
Xem xét tham dinh, xir 1y ho so.
- Trudng hop ho so khong du diéu X
kién thi dy thao Van ban thong bao Mau 05;
khong du diéu kién cap gidy ching Dy thao Gidy
nhan trinh 1anh dao phong xem xét | Cong chirc ching nhan hoac
B3 | ky nhay. dugc giao | 03 ngay | dy thao Van ban
- Truong hop hd so du diéu kién | XU Iy ho so théng bao khong
thi du thao Gidy chimg nhan ding du diéu kien cap
ky thu tin hiéu truyén hinh nuéc giay chang nhan.
ngoai truc tiép tir vé tinh trinh 13nh
dao phong xem xét ky nhay.
Mau 05;
Dy thio Gidy
, ] , ) Lanh dao ching nhan hoac
B4 Xem xét, ky nhay két qua thuc PhoNG 02 na: du thdo Van ban
N g ngay | . . A
hién tai budc B3. TTBCXB thdng bao khdng
da dieu kién cap
gidy chiing nhan
nhan (da ky nhay)
Ky duyét két qua gidi quyét thu | Lanh dao \ Mau 05;
B> | tyc hanh chinh, o | LN | s chimg nhan
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hoac du thao Van
ban théng bao
khong du dleu
kien cip giay
chang nhan nhan
(da ky).

Mau 05, 06;
= . Giay ching nhan
Phat hanh van ban va chuyén \fan thu,’ 05 hoég du thégo Van
B6 | Trung tdm Phuc vu hanh chinh Cong chuc '\ ban théng bao
cong tinh dé tra két qua. d}r o 8120 ngay khong du dleu

xur 1y ho so Ki
ién cap gidy
churng nhan nhan.

Mau 01, 06;
Gidy chimg nhan
’ 7 Cong chitc Qid hoac du thao Van
B7 | Tra két qua cho t6 chirc ca nhan. TN&TKQ hanh | ban thong béo
chinh | khong du dleu

kien cip giay
chang nhan nhan.

* Truwong hop ho so qud han xit Iy, trong thoi gian cham nhat 01 ngay trudc
ngay hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin 16i va hen lgi
ngay tra két qua theo mau 04 va chuyén sang Trung tam phuc v hanh chinh

cong dé guri cho té chirc, ca nhan.

* Trong qud trinh gidi quyét hé so nguoi cé trach nhiém thuce hién can thuc
hién dong thoi cac thao tac tiép nhan/chuyén/tra ho so, két qua gidi quyét trén
phan mém: http://dichvucong.hatinh.gov.vn véi cdc buéc trong quy trinh.

3 | BIEUMAU
=
Mau 01 Mau 01.docx
Giay ti€p nhan ho so va hen tra két qua
o
Mau 02 Mau 02.docx
Phiéu yéu cau bd sung hoan thién ho so
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|ﬂ|j

Mau 03 Mau 03.docx
Phiéu tr choi ti€p nhan gidi quyét ho so

@j

Mau 04 Mau 04.docx
Phiéu xin 161 va hen lai ngay tra két qua

@ﬂ

Mau 05 Mau 05.docx
Phiéu kiém soat qué trinh gidi quyét ho so

|E;|

Mau 06 Mau 06.docx
So theo do1 ho so

T khai dang ky thu tin hiéu truyén hinh nudc ngoai truc
tiép tur v¢ tinh

BM.PTTH&TTD
T.01.01 lirl
BM.PTTH&TTDT.01.0
1.docx
Gidy chtng nhan dang ky thu tin hiéu truyén hinh truc
tiép nudc ngoai tir vé tinh
BM.PTTH&TTD i
T.01.02 j

BM.PTTH&TTDT.01.0
2.doc

4 |HOSOLUU

Cac méu phiéu 01; 02, 03, 04 (néu c6); 06 luu tai B6 phan TN&TKQ cta S&
- | Thong tin va Truyen thong tai Trung tim Phuc vu hanh chinh cong tinh; Mau
01, 05 Iuu theo ho so.

- Ho6 so dau vao nhu muc 2.3.

Gidy chtng nhan dang ky thu tin hiéu truyén hinh nudc ngoai truc tiép tir vé
tinh hoac van ban thong bao khong du diéu kién cap giay chirng nhan.

Hf) so dugc luu tai Phong Thong tin Bao chi Xuat ban thoi gian luu 05 nam. Sau khi
hét han, chuyén h6 so xudng don vi luu trir cua Sé Thong tin va Truyén thong va luu
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trtr theo quy dinh hién hanh.

2. Stra d0i, bd sung Gidy chirng nhin ding ky thu tin hi¢u truyén hinh nuéc

ngoai true tiép tir vé tinh

1 KY HIEU QUY TRINH QT.PTTH&TTDT.02
2 | NOI DUNG QUY TRINH
2.1 | Piéu kién thyc hién TTHC: Khong
2.2 | Cach thirc thue hién TTHC:
- Nop hd so truc tiép tai Trung tm Phuc vu hanh chinh cong tinh Ha Tinh.
- Qua Buu dién.
- Qua Coéng dich vu cong truc tuyén tinh hoic qudc gia:
http://dichvucong.hatinh.gov.vn; http://dichvucong.gov.vn
. A LA A, Ban | Ban
2.3 | Thanh phan ho so, bao gom: chinh | sao
- Vin ban dé nghi néu rd ndi dung can stra doi, bo sung. X
Déi véi truong hop thay d6i dia diém lap dit, can co ban sao «
- chig thuc hoa_‘lg ban sao kem ban goc dé (;I()i chiéu van ban
ching minh quyén s& hiru, thué, muon dia diém mai.
* Luru ¥ khi nép ho so:
+ Néu nop ho S0 truc tié}? tai Trung tam P’huc?vu, hc‘mh’ chinh cong tinh,
truong hop yéu cau ban sao thi kem theo ban goc dé doi chiéu;
+ Néu nép ho so qua Cong dich vu cong truc tuyén thi quét (Scan) tir ban
chinh hodc ban ky so;
+ Néu nop hé so qua dwong buu di¢n thi ngp ban sao co chiing thuc cua co
quan co tham quyen.
2.4 | SO lwong hd so: 01 (bd)
2.5 | Thoi han giai quyét: 05 ngay lam viéc, ké tir ngay nhan di hd so hop 18.
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Pia di¢m tiép nhan ho so va tra két qua giai quyét TTHC:
- Trung tdm Phyc vu hanh chinh cong tinh Ha Tinh (S6 02A - Pudng Nguyén

2.6 | Chi Thanh - TP Ha Tinh - tinh Ha Tinh).
- Cong dich vu cong tryc tuyén: http://dichvucong.hatinh.gov.vn hoic
http://dichvucong.gov.vn.
Co quan thye hién: S¢ Thong tin va Truyén thong Ha Tinh.
57 Co quan c6 tham quyén quyét dinh: S¢ Thong tin va Truyén thong Ha Tinh.
' Co quan dwoc ity quyén: Khong
Co quan phéi hop: Khong
’8 Poi twong thue hién TTHC: T6 chirc, ho gia dinh va ca nhan nguoi nudc
' ngoai
Két qua giai quyet TTHC: Gidy ching nhan dang ky thu tin hiéu truyén hinh
2.9 | nudc ngoai truc tlep tir vé tinh (stra d6i, b sung) hodc Van ban thong bao
khong du diéu kién cdp Gidy chtirng nhan (stra d6i, bo sung).
2.10 | Quy trinh xir ly cong viéc
T Trinh tw Tréch Thoi | Biéu miu/Két qua
nhiém gian
1. Tiép nhan hd so.
- Tiép nhan hd so truc tiép tir to
chac/ca nhéq hoac tor buu dién
hodc qua Cong dich vu cong
truc tuyen caa tinh hoac quoc
gia:
http://dichvucong.hatinh.gov.vn
hodc http://dichvucong.gov.vn IS
' 2 T6 chire/ ca x
2. Can bo TN&TKQ kiém tra A s Mau 01; 02, 03
A nhan, Gidhanh | . °, o
Bl | hoso: . , ] (néu cd); 06 va ho
LA e .| Congchirc | chinh "
- Néu ho so day du, hop Ié thi TN&TKQ so theo myc 2.3

lam tha tuc tiép nhan ho so, hen
tra két qua cho to chirc, ca nhan
va yéu cau nop phi, 18 phi cho
Trung tdm (néu co).

- Néu ho so chua day du hoic
khéng hop 1¢ thi hudng dan bd
sung, hoan thién hd so. Néu
khéng bd sung, hoan thién duoc
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thi tir chéi tiép nhan ho so.

Chuyén ho so vé Phong Théng | Cong chirc
gy |tn  Bao  chi Xuit ban | TN&TKQ, 0.5 ngdy Mau 05; hd so theo
(TTBCXB) - So& Thong tin va phong ’ muc 2.3
Truyén thong giai quyét. TTBCXB
Xem xét tham dinh, xir 1y hd
SO.
- Trudng hop hd so khong du y
diéu kién thi dy thao Vin ban Méu 05;
thong bao khéng du diéu kién Dy thao  Gidy
cap gidy chimg nhan trinh lanh | Coéng chirc chimg nhan hoac
B3 | dao phong xem xét ky nhay. dugc giao | 02ngay |dy thao Van ban
- Truong hop hd so du diéu | Xt 1y ho so thong bao khong
kién thi du thao Gidy chung du dieu kién cap
nhan dang ky thu tin hiéu giay chtrng nhan.
truyén hinh nudc ngoai truc
tiép tir vé tinh trinh lanh dao
phong xem xét ky nhay.
Mau 05;
Dy thao  Gidy
o Lanh dao ching nhan hoac
B4 Xem xét, ky nhay ket qua thuc PhoNG 02 na: du thao Van ban
A, g ngay . , ~
hién tai budc B3. TTBCXB thong bao khong
da dicu kién cap
gidy chang nhan
nhan (da ky nhay).
Mau 05;
Gidy chting nhéan
a5 fy duyét két qua giai quyét thi | Lanhdgo | o1 ngc dt‘-;’lét:;" ‘ggg
uc hanh chinh. So . R W
khong du dieu ki¢n
cip gidy ching
nhan nhan (da ky).
Phat hanh van ban va chuyén \fan thu,’ .AMau 95’ 06; )
B6 | Trung tdim Phuc vu hanh chinh Cong chuc 0,5 ngay Gli‘y Chu’n%’ nh%n
cong tinh dé tra két qua. d}I Q,C giao h?ac du Athao V?:m
xu 1y ho so ban thdong béo
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khong du diéu kién

cAp gidy chtng
nhan nhan.
Mau 01, 06;

Gidy chting nhéan
hoiac du thao Van

Tra két qua cho to chiic ca| Cong chirc | Gid hanh R .
B7 A ; ban théong béao
nhan. TN&TK chinh X
Q khong du diéu kién
cap giay chtng
nhan nhan.
* Truwong hop hé so qud han i 1y, trong thoi gian cham nhdt 01 ngay trudc
ngay hét han xit Iy, co quan gidi quyét TTHC ban hanh phiéu xin 16i va hen lgi
ngay trd két qud theo mdu 04 va chuyén sang Trung tdm phuc vu hanh chinh
cdng dé giri cho té chire, ca nhan.
* Trong qua trinh giai quyét ho SO nguoi co trach nhiém thuc hién can thuc
hién dong thoi cdc thao tac tiép nhdn/chuyén/tra hé so, két qua giai quyét trén
phan mém: http://dichvucong.hatinh.gov.vn véi cdc buéce trong quy trinh.
3 | BIEUMAU
o]
Mau 01 Mau 01.docx
Giay tiép nhan ho so va hen tra két qua
o]
Mau 02 Mau 02.docx
Phiéu yéu cau bd sung hoan thién ho so
o]
Mau 03 Mau 03.docx
Phiéu tir choi tiép nhan giai quyét ho so
=
Mau 04 Mau 04.docx
Phiéu xin 16i va hen lai ngay tra két qua
=
Mau 05 Mau 05.docx
Phiéu kiém soat qua trinh giai quyét ho so
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|Ej

Mau 06 Mau 06.docx
So6 theo doi ho so

Gidy chimg nhan dang ky thu tin hiéu truyén hinh truc tiép

nudc ngoai tir vé tinh
BM.PTTH&TT ]
DT.02.01

BM.PTTH&TTDT.02.0
1.doc

4 |HOSOLUU

Cac méu phiéu 01; 02, 03, 04 (néu c6); 06 luu tai B6 phan TN&TKQ cta S&
- Thong tin va Truyen thong tai Trung tAm Phuc vy hanh chinh cong tinh; Mau
01, 05 luu theo hd so.

- Ho6 so dau vao nhu muc 2.3.

Gidy ching nhan dang ky thu tin hi¢u truyén hinh nudc ngoai tryc tiép tor vé
- tinh (stra ddi, bo sung) hodc Van ban thong bao khong du diéu kién cap Gidy
chtng nhan (stra d6i, bd sung).

H§ s0 dugc Iuu tai Phong Thong tin Bao chi Xuat ban thoi gian luu 05 nam. Sau khi
hét han, chuyén hd so xudng don vi luu trit cua S& Thong tin va Truyén thong va luu
trir theo quy dinh hién hanh.
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